How to submit a proposal for ESOF 2018
Access the EuroScience Conference and Membership Platform (ESCMP) to submit a
proposal for ESOF 2018
There are two ways to access the ESCMP:
 Click on ‘Log In’ in the top banner on esof.eu.
 On February 10th, you will be able to click on ‘submit a proposal’ on the page
http://www.esof.eu/en/about/programme/call-for-proposals.html.

Create your personal account by clicking on ‘create account’.

You will be asked to enter a username, password and e-mail address. An email will be sent to your
email address. It contains an activation link you must click to activate your account. If you don't
received this email, please contact our system administrator at it@euroscience.org.
Once you have activated your account, you will be redirected to the ESCMP Dashboard in which you
will find the ESOF 2018, EuroScience and EuroScientist twitter feeds. Above these feeds you will find
multiple access boxes to become a member, submit a proposal for ESOF, apply for a grant or apply for
an award.
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To submit a session for ESOF, click on ‘create a proposal’ in the box ‘submit a session
proposal’.

You will be redirected to the introduction page for ESOF 2018, where you will find a detailed
explanation of the steps to take, a PDF version of the call, as well as the deadline. Please note that you
can save your proposal as a draft and come back to it later.

Click on ‘create proposal’ to start the submission process.
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Clicking on ‘create proposal’ will start the submission process, which consists of 4 steps:

Step 1: Completing your personal information
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Step 2: Filling in your ESOF proposal details
You will be asked to provide a title and abstract (max. 2000 characters) of your session. You can add
titles and subtitles in bold or italics, as well as add links or bullet points. You must choose a format
(panel discussion, interactive round table, workshop, pro and con debate or innovative formats), a
theme and the duration, as well as cross-cutting approaches and their relevance and a target
audience. Please let us know if you have any special remarks. You can also add supporting
documents (PDF).
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Step 3: Adding speakers to your proposal

EuroScience

Once you have added a speaker, you can add others by clicking on the ‘+’ button. If you do not wish
to add any more speakers, simply click on ‘save and continue’.
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Step 4: Reviewing your draft proposal and submitting it
The last step allows you to review all parts of your proposal. Your proposal will remain in its draft
version until you click on the ‘submit’ button on the bottom of the page.
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Once you have submitted your proposal, it will appear in the proposals overview as ‘submitted’. You
are no longer able to make any changes to it.

